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DAY

TOPIC/THEME

| RESOURCE PERSONS/Topics |

TIME

Day 1

22AUG,2020

Inaugural
(Ganesh Chaturthi)

Mr.Rajesh Rana, HOD BCA
Asst. Prof Shard Verma

10:20 AM

Introduction about the
Workshop

Dr. Poonam Devi (Asst. Prof.
Education)

10:25AM-10: 27AM

Address by Executive
Director of College

Sh. B.S. Pathania (Executive
Director)

10:27AM-10:30AM

Office Productivity
Tools

Basics

10:30 AM

Tea Break

11:30 AM

Lecture cum practice

MS-Word

11:40 AM -1:00 PM

Lunch

1:00 PM to 1: 30 PM

Lecture cum Practice

MS-Excel

1:30 PM to 3.30 PM

Practical Assessment

3:30 to 4PM

Day 2

24
AUG,2020

Lecture cum Practice

Mr.Rajesh Rana
MS-Powerpoint

10:30 AM
AM

to 12.00

Tea Break

12:00 AM to 12:10 AM

Lecture cum Practice

Ms. Meghna Pathania/ Mr.
Rajesh Rana Email Etiquette

12:10 AM to 1 PM

Lunch Break

1:00 PM to 1:30 PM

Lecture cum practice

College Website Updation/
Uploading Reports/Files

1:30 AM -3:30 PM

Practical Assessment

3:30 to 4:00 PM

Day 3

25
AUG,2020

Online teaching

Asst.Prof . Rajnish kumar
Asst.Prof. Shikha Pathania
Asst. Prof.Sharad Verma

10:30 AM

Tea Break

11:30 AM

Lecture cum practice

11:40 AM -1:00 PM

Lunch

1:00 PM to 1:30 PM

Lecture cum Practice

1:30 PM to 3:30 PM

Practical Assessment

3:30 PM to 4:00 PM
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ISTeIuT FTIshH ferarfuTenT

Day 1

Module Topic Duration

IT Fundamentals

MS-Office

MS-Word

Formatting Documents
Editing Documents
Proof Reading
Practical Session

MS-Excel

e C(Creating and editing a worksheet
e Using basic formulas
e Conditional Formatting

Practical Session

Day 1 End | Practical Assessment
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Day 2

MS-Powerpoint

e Creating and editing a SlideShow
e Using basic animations
Practical Session

EMAIL
e Creating and using Email
e Basic Email Etiquettes

e Attaching files/videos
Practical Session

College Website
\ e College Website basic updations
e Uploading Reports/ Files

Day 2 END Practical Assessment

Day 3

ONLINE CLASSES

Know the Interface of Online platforms
Google Meet
Schedule a Meeting
Sending the meeting link on Whatsapp or Email
Sharing Screen/Camera to present
Recording a meeting

Practical Session

femieR: 14-09-2020 JInECCD
2. AT AR (FTaeh e, fore forwm)
21, A ot (FETaren s, frer o)




=7 \'v.: oty
57 \ NS
W >

Ny Ao Tat TeaTa UiReg (HeR SrerfuTes - IS <o)

=D “_,, “STET AT BT Gt feRaT ST &, 7 foh Sharer wrerfea”
Estd.2006 (“Where knowledge is Created, not Just Communicated”) Managed by

et fam TR : 22-08-2020

TR RIET SRt weTioRer, ¥ § STeaud! |fifd & doara™ § SRS
feerefiar srrisTTeT ST o wor o o1 e weTfaraTerd sht Sl |t & steme oft S .
T3 U shieri 3Tearet off off, 6 93T = 39 SSsaferd s fohall | 39 STaeR 9T ey fom <
formmreTer off TRT O U WeTEe YA A YRS HHR ST fOwd o o §9 § I9Reud ® | 39
HIURITAT o SIS hT T I o1, TS, TorvmT o Sreaae sl | =1 SeNfiehl i AR qoet
e FRIHT 2l Torehford T BT | &t T, TorvimT o wereehs sareh #ft i STt ST 70T Sa o are
HTAHA T forferard ST foRa |

off. T, formT o1 weTee aht Ud HRIshH - 1. GH ol o HRIsHH H JEATI o §9
o wftnfera Yo afifa & Teeg off S ud. garar ud sl oTexe off off. v, garten ud o
Tt T ST aIche o @Ter ST fohaT T |

U T3 o TeheTehl ¥ o J& aehl o &9 H sty foremr o frwmmreaer oft wrevor qrom
7 ofifhe TefrRfodt Tod o i § STTURYT STHEHRT Yo T | T aehl 4 et i TEar U
TR h1 5Tk STHART T ST 3h1 HRATONEA o S H T Y ol | qeqed ey form
o HeTIh YahT 2t YRS IHT o gRT HISshiETHe 1T Yohst o ST H STl 7T 2 | 399 U, TH, IS i
STt SR & 7T |

TehrTeh! =1 THTH 21 W1 foreer & wvafeua araiiires s off s g fores fretent s oe
5 S T IHH TH TH I o Fo =F1-d B 1 WA o grelf-ad e o man o aft
iRt b fow e wrwr # o e o |

AT Tat forea wehrs famten: 14-09-2020 BIREEED
2. AT AR (FTaeh e, fore forwm)
21, I 3t (wETare Srrer, forer farem)




ST T3TeAT EATaeh e WaTferRerar 3

oo Ta TeTa uieg (e ferfores - Irg) ot )
“STET AT HT G Feham ST 2, 7 o et wramia”
Managed by

(“Where knowledge is Created, not Just Communicated”)

oyl [
) qN'al}"‘

Estd.2006

# Vision
Dronacharya envision to nurture and traie [
tsachers with ethical values, vibrant knowledge and
professional siills, so that they become an uselul

nstrument in the national development and peace.
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Iuftera foreres ot :

Sr.
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Name of Teacher

Designation

g
«
g
«

g
«

. B.S. Bagh

Principal, Professor

. Parveen Kumar Sharma

HOD, Associate Professor

. Ashwani Kumar Sharma

Assistant Professor

. Anita Chandel

Assistant Professor

. Meenakshi Sharma

Assistant Professor

. Kanika

Assistant Professor

. Nomi Thapa

Assistant Professor

. Poonam Manhas

Assistant Professor

Sl B AN L I ol B o B

. Kritika

Assistant Professor

(S
=

. Konica Pathania

Assistant Professor

o
o
.

. Indu Sharma

Assistant Professor

[y
e

. Nidhi Sharma

Assistant Professor

[a—y
»

. Bharti Choudhary

Assistant Professor

[y
B

Dr. Poonam Devi

Assistant Professor

[y
5N

Ms. Shikha Kaundal

Assistant Professor

p—
S

Mr. Anish Korla

Assistant Professor

[y
-

Mr. Amit Kumar

Assistant Professor

.
@

Mr. Abhishek Kumar

Assistant Professor

[y
hed

Mr. Sachin Pagrotra

Assistant Professor

Y
=

Mr. Sharad Kumar

Assistant Professor (BCA)

)
=

Mr. Nand Kishore

Assistant Professor

22.

Mr. Kuber Rana

Lab Assistant (ICT)
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FEEDBACK PROFORMA
For
Three Day Workshop

=12 DRONACHARYA POST-GRADUATE COLLEGE OF EDUCATION, RAIT
Estd.2006 THREE DAY WORKSHOP - ‘PRAYAAS’ (PHASE-I)
(Teaching with Technology)
(22" AUG to 25™ AUG, 2020)
FEEDBACK PROFORMA

Managed by

NAME OF THE TEACHER

DATE:

NAME OF THE RESOURCEPERSON

TOPIC:
1. How productive was the workshop? (Put a \ mark) Poor / Below Average / Average
Good / Excellent

2. Were your queries resolved in workshop? YES/NO (Specify)

3. What are the positives that you will take along regarding the Workshop?

4. Kindly give suggestions for improvement.

IQAC: ‘Towards Hall mark of Excellence’
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